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WRITING EXPECTATIONS 
A Message to our Students  

The anthropology faculty developed this handbook to help you improve your wriIng by idenIfying re-
sources and providing a consistent set of expectaIons for wri_en assignments in your anthropology 
classes. San Francisco State University’s general educaIon requirements for wri_en English proficiency 
(composiIon and GWAR) are the starIng points for honing your wriIng skills. But even aeer meeIng 
these requirements, most of you will need to conInue working on your wriIng in order to achieve or 
maintain proficiency.   

Every anthropology course above the 100-level requires at least one research paper, and your wriIng 
assignments will become increasingly complex as you complete your upper division courses. Some stu-
dents believe they should primarily be graded on the “great ideas” in their paper with li_le weight given 
to structure and grammar, but poorly constructed arguments seldom hide deep intellectual insights.  The 
very process of organizing a paper helps you organize your thoughts and can reveal logical weaknesses.  

Thorough ediIng exposes imprecise language that oeen reflects imprecise understanding. Even if you 
are starIng with compelling ideas and arguments, they are of li_le value if you cannot communicate 
them clearly.  Consequently your wriIng abiliIes, including punctuaIon and grammar, will be a signifi-
cant part of the grade on your papers in every anthropology class.   

The first version of this handbook was distributed in Spring 2014. While instructors may incorporate 
many of the recommended resources in upper division courses, they may not be completely implement-
ed in every class or there may be pedagogical reasons for not incorporaIng some recommendaIons. 
Nonetheless, many of the resources described here will sIll be helpful for improving your wriIng skills 
even if your instructor does not specifically cite this handbook.     

G E T T I N G  A D D I T I O N A L  W R I T I N G  H E L P  O N  C A M P U S  
If you really struggle with wriIng, you should take advantage of the tutoring service on campus that can 
provide you with addiIonal help. Some instructors may refer you to one of these centers if you do not 
meet a basic level of wriIng competency. Time slots for tutoring can fill quickly so make sure you start 
your assignment and arrange an appointment well before your paper’s due date.  

TASC (Tutoring and Academic Support Center) h_ps://ueap.sfsu.edu/tutoring 
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WRITING AN ACADEMIC PAPER 
Recommended Resources 

S T Y L E  G U I D E  
We recommend that all students purchase, read and periodically reread the classic Strunk and White 
style guide, which can be purchased on-line or at a bookstore for less than $10.  

Strunk, William and White E.B. 1999 The Elements of Style. 4th ediIon. New York: Longman.   

Some instructors will reference the numbered points from Strunk and White for you to review when they 
see specific problems in your wriIng. While the book has been criIcized for being too proscripIve on 
stylisIc points, it remains one of the most concise and helpful guides for inexperienced writers. The em-
phasis is on clear, strong wriIng and most of you will benefit from the advice. However, it is not a com-
plete grammar and wriIng guide so we are recommending addiIonal on-line resources for your refer-
ence.   

O R G A N I Z I N G  A N D  D R A F T I N G  A  R E S E A R C H  P A P E R  
One of the best web resources for help in wriIng a research paper is the WriIng Center at the University 
of North Carolina (WC/UNC):  

h_p://wriIngcenter.unc.edu/handouts/ 

The most useful handouts on the UNC site are under the “WriIng the Paper” secIon; there are be_er 
resources for the rules of grammar and punctuaIon that are referenced in the next secIon. We recom-
mend that you review the following wriIng guides for help with specific problems that you have in your 
wriIng.   

• Having problems geong started? Read Brainstorming, Thesis Statements and IntroducIons 

• Are you sIll wriIng five-paragraph themes?  Read College WriIng 

• Do you get feedback suggesIng your paper is poorly organized? Read Reorganize Draes 

• Do you have underdeveloped arguments or lack evidence for your points? Read Argument 

• Do you have weak conclusions? Read Conclusions 

G R A M M A R  A N D  P U N C T U A T I O N  S I T E S  
There are many grammar and punctuaIon sites on the web and some are more useful than others.  We 
recommend Purdue Owl as your primary on-line resource. Use the menu in the lee-hand column to nav-
igate to secIons on grammar and punctuaIon.  

You can follow Grammar Girl’s blog for wriIng Ips and search the archives for lively, clear explanaIons 
of common grammaIcal errors: h_p://grammar.quickanddirtyIps.com/    
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ACADEMIC RESEARCH 
Sources and Literature Reviews 

Few papers that you write in college depend enIrely on your own experience, opinion, or creaIve imag-
inaIon. Instead they require you to review the literature on a topic and provide sources for background 
informaIon and statements of fact. Reading the relevant literature on a topic is the first step in wriIng 
your paper, coming before you develop a thesis and outline. But not all sources meet the standards for 
an academic paper, and you need to understand which sources are and are not acceptable.    

S C H O L A R L Y  L I T E R A T U R E  A N D  S O U R C E S  O F  E V I D E N C E  
The types of wri_en sources that are appropriate to cite in academic research and class assignments can 
vary depending on the field of study and the topic, but you need to understand some basic disIncIons 
to make these determinaIons. A scholarly source is wri_en and approved by individuals and groups with 
experIse in a parIcular field of study and includes arIcles in peer-reviewed journals and academic 
books.  Inclusion in academic publicaIons does not mean that the source is infallible; it just carries 
greater weight than a popular source, which can be wri_en by individuals with no parIcular experIse on 
a topic such as journalists or bloggers.   

Popular sources are not always unreliable, but they are almost always too superficial for academic work. 
You should seek the most expert source possible, and you will be expected to rely heavily on scholarly 
sources for most of your papers. You may have specific reasons for ciIng a popular source - as an object 
of analysis for example - but always discuss it with your instructor if you are unsure of a source’s accept-
ability.  For further discussion of scholarly sources and when it might be appropriate to use a popular 
source see: h_p://ctl.yale.edu/wriIng/using-sources/scholarly-vs-popular-sources 

Sources of evidence that support arguments can also be disInguished as primary, secondary, or terIary.  
This scheme indicates how “close” the source is to the actual data or event. Thus, a research arIcle de-
scribing and analyzing data collected by the author(s) is a primary source, an arIcle that reviews all the 
prior research on a specific topic is a secondary source, and many textbooks that synthesize broad con-
cepts of a field are considered terIary sources (although some “textbooks”, especially for upper division 
college courses, may be secondary).  Encyclopedias, dicIonaries, and handbooks are terIary sources 
that should be used rarely and only for a specific purpose.   

In some types of research, a primary source might not fall under the standard definiIon of “scholarly”.  
For example, if you were researching a historical event, a “primary” source might be diaries and news-
paper arIcles wri_en at the Ime of the event. You should always try to cite the source closest to the 
data and most instructors will expect you to rely most heavily on primary or secondary sources.  For 
more informaIon on what consItutes a primary, secondary, or terIary source see: h_ps://odyssey.lib.vt.e-
du/files/original/657260b510765575bbcb7674d7e783a1862c3244.pdf 

W E B  S O U R C E S  
Only a small number of websites can be considered scholarly and even fewer can be considered primary 
or secondary sources.  As with print sources, it will depend on the type of resource and the nature of 
your research.  If you need historical informaIon on the demography of the Bay Area, digiIzed databas-
es of death records from a county government website would be a primary source. More of the primary 
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“archival” sources are becoming accessible on-line, and they are perfectly legiImate to use.  None-
theless, special care must be taken to evaluate the reliability of web sources.  If there is no clear author-
ship by an individual or organizaIon on a website, you should not cite it as a source.  The informaIon is 
likely to be either unreliable or plagiarized from another source.  Even when informaIon is published on 
the professional homepage or blog of an expert in the field, it has not gone through the peer review or 
editorial process of most scholarly sources.  Consider ciIng the individual’s academic publicaIons in-
stead.  

You probably noIced that there are no hard and fast rules for deciding what literature is considered 
scholarly or for disInguishing among primary, secondary and terIary sources. Making the right decision 
may be context-specific or require some judgment about the experIse of an author or organizaIon. It 
does get much easier when you are familiar with the scholarship in a field, and you should always ask 
your instructor if you are not sure about a source. 

P R E D A T O R Y  P U B L I S H E R S  
Some journals are web-only publicaIons that do have a rigorous peer-review process, e.g., PLoS One: 
h_p://www.plosone.org/home.acIon. These sources are equivalent to a tradiIonal academic print journal 
and would count as primary, scholarly sources.  However, you will have to be quite careful if you are not 
familiar with a parIcular on-line only “academic journal”.  The low overhead costs for on-line publicaIon 
have resulted in the proliferaIon of fake or “predatory” journals. They publish papers for heey fees from 
the authors with li_le or no peer-review or editorial oversight (see Vox news arIcle). Some predatory 
journals imitate the name of legiImate journals and have professional looking websites so you can be 
fooled if you are unfamiliar with a field. Using an academic database that only indexes legiImate jour-
nals can help you avoid predatory publishers as can learning which journals are respected in the field 
(see Major Journals in Anthropology) and knowing some of the major, reputable publishers (e.g., Elsevi-
er, Springer, Wiley, Sage).  The following list of selected criteria for idenIfying predatory publishers is 
complied from the New York City College website and from an unpublished guide by University of Denver 
librarian Jeffery Beall.  

• Vagueness, lack of coherence of journal’s scope: e.g. “Galaxy: InternaIonal MulIdisciplinary Re-
search Journal,” “BriIsh Journal of Science”  

• Calls itself American Journal of …  when there’s no base in the United States, etc. 

• Poor navigaIon of website, poor or no searchability of content 

• Poorly wri_en, ungrammaIcal, typo-ridden text on website; dead links on website and other 
signs of a hasIly created, poorly maintained web presence 

• ArIcles are also poorly wri_en, ungrammaIcal and the topics covered are unfocused or do not 
match with the journal Itle.  

• No editor is given, nor editorial board, editorial staff and/or lacking affiliaIons.  

• The journals have an insufficient number of board members , (e.g., 2 or 3 members) . . . 

• There is li_le or no geographical diversity among the editorial board members, especially for 
journals that claim to be internaIonal in scope or coverage. 
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• Contact informaIon for editor an/or editorial board not .edu email but rather a gmail or yahoo 
email address or only web form for contact. 

• Peer-review process not explained clearly or in detail 

• The publisher does not use standard idenIfiers such as ISSNs or DOIs or uses them improperly. 

• Lack of transparency about the publisher--physical locaIon given on website may not be truth-
ful; Difficulty in verifying the physical address of the publisher. 

Example of a predatory journal: American Journal of ScienIfic Research - Take a look at this webpage 
and see how many problems you can spot using the rules listed above.   

R E S E A R C H I N G  T H E  A C A D E M I C  L I T E R A T U R E  
Research help is available through the “How to guides” and tutorials on the library website: h_p://li-
brary.sfsu.edu/research-help. If you are unfamiliar with searching the academic literature, start with the 
videos on Finding ArIcles: The Basics and Finding Books: The Basics.  

Other resources for help researching the literature are in Appendix B of this document:  

1. Academic Databases is a list and descripIon of some of the most commonly used literature databases 
in anthropology.  

2. Major Anthropology Journals are listed by subfield.  

3. Accessing Journal ArIcles gives you an example of how to locate journal arIcles with Google Scholar 
and access subscripIon journals using your university affiliaIon.  
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PLAGIARISM 
Quotation, Paraphrasing and Summarizing 

Plagiarism is one of the most serious forms of academic misconduct.  Any assignment found to be plagia-
rized, in whole or in part, will be given an "F" grade.  Instances of substanIal plagiarism will be reported 
to the Dean of the College and may be reported to the University Judicial Affairs Officer for further ac-
Ion. To avoid these academic penalIes, you must clearly understand what consItutes plagiarism.  In the 
broadest sense plagiarism entails presenIng someone else’s work as your own by failing to properly ac-
knowledge the source of the ideas or text (review when to cite sources). Even when you cite all of the 
sources that you used to write a paper, you can sIll be guilty of plagiarism if you follow the original text 
too closely when you paraphrase or summarize. This is someImes called “inadvertent plagiarism”, and it 
is far more common than word for word copying of a text.   

Q U O T A T I O N  
In quotaIon, a sentence or passage is copied word for word from a source.  You must use quotaIon 
marks around shorter quotaIons, giving the author's last name, the year of publicaIon and the page 
number, e.g., (Einstein 1905:639).  QuotaIons of 50 words or more (block quoIng) must be single 
spaced, indented and followed by the author’s last name, year of publicaIon and the page number.   

QuotaIons should only be used when the author has presented the idea in a parIcularly elegant and 
original way and when the enIre passage is perInent to your own work. Over-quotaIon commonly re-
sults in li_le analysis of the work, poor integraIon of mulIple sources, and incoherence due to choppy 
and disjointed wriIng.  Students tend to over-quote when they do not give themselves enough Ime to 
write the paper or they don’t understand what they are reading. As a general guideline, quotaIons 
should be 10% or less for most papers. There may be some excepIons to this guideline, e.g., when you 
are criIcally analyzing and interpreIng a parIcular literary work, but it will apply to most research pa-
pers.  

P A R A P H R A S E  V S .  S U M M A R Y  
In a paraphrase or summary you present an author’s ideas in your own words so you do not use quota-
Ion marks. A paraphrase retains the ideas of the author in a passage that is about the same length as 
the original. A summary is shorter than the original work because you are choosing the key points to 
present. A summary or paraphrase that just changes a couple words while retaining the same structure 
and phrasing is sIll plagiarism even if you provide the citaIon. 

H O W  T O  S U M M A R I Z E  A N D  P A R A P H R A S E  
You can run into trouble summarizing and paraphrasing when you try to write as you are reading the 
original work. If you are working on a computer, you might also be “taking notes” by copying and pasIng 
key phrases into a drae document. Whenever you do this, you run the risk of inadvertent plagiarism.  
Before you begin wriIng, you should have read, analyzed, and digested the contents of the papers you 
will be drawing from and most of your notes should already be wri_en in your own words (except pas-
sages marked for quotaIon). Review the examples of inadvertent plagiarism on the next page and on the 
website link.  If the differences are sIll not clear, talk to an instructor. 
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Example from: Troyka LQ and D. Hesse 2009 Simon & Schuster Handbook for Writers. 9ed. Upper Saddle 
River, NJ: Pearson, 35j. h_p://wps.pearsoncustom.com/wps/media/objects/3388/3469470/ch32.pdf 

SOURCE: Goleman, Daniel. EmoIonal Intelligence. New York: Bantam, 1995. 9. [This source infor-
maIon is arranged in MLA documentaIon style.] 

ORIGINAL (GOLEMAN’S EXACT WORDS)  

These two minds, the emoIonal and the raIonal, operate in Ight harmony for the most part, inter-
twining their very different ways of knowing to guide us through the world. Ordinarily there is a bal-
ance between emoIonal and raIonal minds, with emoIon feeding into and informing the opera-
Ions of the raIonal mind, and the raIonal mind refining and someImes vetoing the inputs of the 
emoIons. SIll, the emoIonal and raIonal minds are semi-independent faculIes, each, as we shall 
see, reflecIng the operaIon of disInct, but interconnected circuitry of the brain. 

In many or most moments, these minds are exquisitely coordinated; feelings are essenIal to 
thought, thought to feeling. But when passions surge, the balance Ips: it is the emoIonal mind that 
captures the upper hand, swamping the raIonal mind. 

UNACCEPTABLE PARAPHRASE (UNDERLINED WORDS ARE PLAGIARIZED)  

The emoIonal and the raIonal parts of our mind operate in Ight harmony for the most part as they 
help us make our way through our lives. Usually the two minds are balanced, with emoIon feeding 
into and informing the operaIons of the raIonal mind, and the raIonal mind refining and some-
Imes overruling what the emoIons desire. SIll, the emoIonal and raIonal minds are semi-inde-
pendent faculIes, for as research shows, although they funcIon separately, they are linked in the 
brain. 

Most of the Ime our two minds work together, with feelings necessary for thinking and thinking 
necessary for feeling. Nevertheless, if strong emoIons develop, it is the emoIonal mind that cap-
tures the upper hand, swamping the raIonal mind (Goleman 9). 

ACCEPTABLE PARAPHRASE 

According to Goleman, the emoIonal and raIonal parts of our mind work together to help us make 
our way through our lives. Usually, the two minds have equal input. The emoIonal mind provides 
informaIon to the logical mind, and the logical mind processes the data and someImes overrules 
emoIonal desires. Nevertheless, while the two minds show a biological connecIon in the brain, 
each can assert some independence. Most of the Ime our two minds work together, with feelings 
necessary for thinking and thinking necessary for feeling. SIll, if strong emoIons develop, passions 
overrule logical thinking (9). [This citaIon is in MLA documentaIon style.] 

The first a_empt to paraphrase is not acceptable. The writer simply changed a few words. What remains 
is plagiarized because the passage keeps most of the original’s language, has the same sentence struc-
ture as the original, and uses no quotaIon marks. The citaIon is correct, but its accuracy doesn’t make 
up for the unacceptable paraphrasing. The second paraphrase is acceptable. It captures the meaning of 
the original in the student’s own words. 

For more examples of acceptable and unacceptable paraphrasing and summarizing, see: h_ps://www.in-
diana.edu/~istd/example1paraphrasing.html 
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A V O I D I N G  I N A D V E R T E N T  P L A G I A R I S M  
The following steps will help you avoid plagiarism in your wriIng: 

• In the first reading of your sources, you should focus on the work itself not on what you are going 
to write.  You can underline or highlight important points and make marginal notes directly in an 
arIcle, but at this point you are just trying to understand the topic.   

• Once you have some understanding of the topic, you can start refining your thesis, wriIng your 
outline, and taking notes on the points you want to use from your sources.   

• Use a system of note taking that arranges points by topic rather than by each source (notecards 
can help). You will be less likely to inadvertently plagiarize and more likely to achieve a true syn-
thesis of the literature instead of an unsaIsfactory sequenIal summary of sources.      

• Your notes on sources should be short statements with just enough detail for you to remember 
the points you need to write your paper.  Most notes should already be in your own words.   

• Never copy and paste large secIons from sources into a new document as a subsItute for note 
taking; you can easily forget what was directly copied.  HandwriIng notes avoids this problem.    

• Statements or phrases taken directly from a source that are intended for quotaIon should be 
clearly marked in your notes.  

• When you start wriIng the first drae of a paper, do not look at the original sources. You should 
only refer to your notes and your outline.  

• Review the first drae to make sure the overall structure is logical and coherent and than rewrite as 
necessary into a second drae.   

• Aeer the second drae, you can go back to the original sources to make sure you have not missed 
or misstated any important points and to ensure that you have not inadvertently plagiarized any 
secIons.     

It is also possible to plagiarize oneself.  It happens when academic authors submit work to a journal that 
has been previously published elsewhere. While work can be republished when it is clearly represented 
as such, most journals are soliciIng “original” work so the only way to get the self-plagarized work ac-
cepted is through misrepresentaIon.  In your classwork, we also expect original submissions in most 
cases.  This does not mean you can never submit papers on the same topic in different courses, but they 
must be unique in terms of their focus, content and analysis. If you are unclear on the official policy as 
reproduced below, you should discuss it with your instructor.  

A N T H R O P O L O G Y  D E P A R T M E N T  P A P E R  R E U S E  P O L I C Y   
It is the policy of the Anthropology Department that a student may not submit a paper, essay, film, 
or other academic work that is the same or substanIally the same as work submi_ed for credit in 
another course, unless the instructor gives prior permission. Under this policy, “the same” or “sub-
stanIally the same” is defined in the same manner as plagiarism of another individual’s work. Viola-
Ion of this policy is considered an act of academic misconduct, and the faculty member to whom 
the paper is submi_ed may reduce the grade or not give credit for any recycled or duplicated as-
signments. 
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AAA CITATION STYLE 
Format for References 

The majority of your anthropology classes will require you to format in-text citaIons and references fol-
lowing the American Anthropological AssociaIon (AAA)’s guidelines. Some courses may require alterna-
Ive citaIon styles, and in these cases, you should always follow the direcIons of your instructor.  The 
AAA reference citaIon format follows the author-date system of the 17th ediIon of the Chicago Manual 
of Style (CMS). (The notes and bibliography system of the CMS is NOT the same so make sure you use 
the correct one).  

Examples of in-text and reference citaIons in the Chicago style are shown below. For source types other 
than those listed, refer to the on-line Chicago Manual for guidance. Fairfield University’s library has more 
citaIon examples.  

Purdue Owl has a sample paper using the Chicago author-date system, but be careful because most of 
the site is using the notes and bibliography system.  

I N - T E X T  C I T A T I O N  ( A U T H O R - D A T E  S T Y L E )  

In the text, references should be cited with the authors’ surname and the year of publicaIon.  

• . . . as the 2 species share 75–90% of their vegetable diet (Knogge and Heymann 2003) 
• Li_le (1998) has suggested . . . . 

If there are more than two authors, only the surname of the first author is given, followed by et al. 

• . . . and individual idenIty in the sender’s scent marks (Epple and Smith 1993; Jones et al. 2000: 
Stanley, Mulligan, and Clark 2004) 

If mulIple works are cited in support of a statement, they are listed in alphabeIcal order and separated 
by semicolons. 

• Researchers have proposed several hypotheIcal funcIons (Boinski 1992; Campos et al. 2007; 
Miller et al. 2008)  

For direct quotaIons, separate the page number from the year with a comma. 

• (Miller et al. 2008, 5) 

Personal communicaIons are usually cited in the text only and not in the references cited list. 

• (Dorothy Keeper, conversaIon with author, April 19, 2013) 
• (John Stewart, email message to author, July 22, 2016) 
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R E F E R E N C E S  C I T E D   
The complete informaIon for your sources is given in a “References Cited” secIon at the end of your 
paper.  While a bibliography includes all sources you consulted, a References Cited list only includes 
works directly cited in the main text. The works you cite are listed in alphabeIcal order by author sur-
name in the reference list.  

Journal Ar:cles (two authors - note the surname goes first for the first author only):  

Wrangham, Richard W., and Luke Glowacki. 2012. “Intergroup Aggression in Chimpanzees and War in 
Nomadic Hunter-Gatherers.” Human Nature 23 (1): 5–29.  

Books and Monographs: 

Bernard, H. Russell. 1995. Research Methods in Anthropology: Qualita:ve and Quan:ta:ve Approaches. 
Lanham, Maryland: AltaMira Press. 

Book Chapters: 

Pearson, Osbjorn M., Timothy R. Petersen, Vitale S. Sparacello, Shamsi R. Daneshvari, and Frederick E 
Grine. 2014. “AcIvity, ‘Body Shape,’ and Cross-SecIonal Geometry of the Femur and Tibia.” In Re-
construc:ng Mobility, edited by KrisIan J Carlson and Damiano Marchi, 133–51. Boston, MA: 
Springer US.  

Website blog entries/ar:cles with author and date of pos:ng: 

Callaway, Ewen. 2011. “Primate Research Gets Provisional Thumbs-up in UK Review.” Nature News Blog, 
July 11. h_p://blogs.nature.com/news/2011/07/primate_research_gets_provisio.html.  

Website content with author and date last modified: 

Cawthon Lang, KrisIna A. 2011. “Primate Factsheets: Black spider monkey (Ateles paniscus) Taxonomy, 
Morphology, & Ecology.” Last modified November 11. h_p://pin.primate.wisc.edu/factsheets/entry/
black_spider_monkey.  

Website, Organiza:onal (no individual author), no date for last modifica:on uses the year and date the 
content was accessed:  

University of Wisconsin. 2013. “Primate Factsheets: Allen’s Swamp Monkey.” Accessed April 15th h_p://
pin.primate.wisc.edu/factsheets/links/allenopithecus_nigroviridis. 
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REVISING YOUR PAPER 
Rewriting, Editing and Proofreading 

You should spend more Ime revising a paper than wriIng the first drae, which means you need to start 
the paper early.  Even experienced writers produce what Anne Lamo_ calls “shi_y first draes”:    

Now, pracIcally even be_er news than that of short assignments is the idea of shi_y first draes. All 
good writers write them. This is how they end up with good second draes and terrific third draes. 
People tend to look at successful writers who are geong their books published and maybe even doing 
well financially and think that they sit down at their desks every morning feeling like a million dollars, 
feeling great about who they are and how much talent they have and what a great story they have to 
tell; that they take in a few deep breaths, push back their sleeves, roll their necks a few Imes to get all 
the cricks out, and dive in, typing fully formed passages as fast as a court reporter. But this is just the 
fantasy of the uniniIated. I know some very great writers, writers you love who write beauIfully and 
have made a great deal of money, and not one of them sits down rouInely feeling wildly enthusiasIc 
and confident. Not one of them writes elegant first draes. All right, one of them does, but we do not 
like her very much. [Lamo_ 1994:5, from Bird by Bird: Some InstrucIons on WriIng and Life. New 
York: Pantheon.] 

So how do you get from your first drae to a polished paper? You will need to systemaIcally go through 
several stages of revision, ediIng, and proofreading.  The links below provide strategies for the revision 
process.  If you want a detailed guide for revising your paper, see the three orders of revision checklist in 
Appendix A.  

• The first step may require extensive rewriIng and should focus on the overall organizaIon, struc-
ture, and arguments.  Read Reorganizing Draes  for strategies to use in your early revisions (First 
and Second Order Revision). 

• Once you are saIsfied with the structure and content, you sIll need to proofread and edit your 
paper, which will mean carefully rereading and revising it several more Imes.  Read EdiIng and 
Proofreading (Third Order Revision).    

• From an instructor’s perspecIve, the most frustraIng papers to grade are those with obvious 
errors.  Sentences are not only ungrammaIcal but also nonsensical with words lee out, incom-
plete sentences, and awkward construcIons.  Yet even an inexperienced writer can easily catch 
these errors if they read their draes aloud. See Reading Aloud.  

P E E R  R E V I E W  
Some instructors will use a formal peer review process in class to help you improve your papers.  Writers 
can be “too close” to their own work and overlook problems that are obvious to an outside reader. If 
your class is not doing formal peer review, you can sIll ask your classmates, peers, or other “though�ul” 
readers for feedback on your wriIng. Consider the kind of help you need and choose a reader who has 
the skills to assist you. Do you want to know if the overall structure makes sense and if your arguments 
are convincing?  Or do you need someone who can help with grammar and punctuaIon?  If you are 
working outside of class, you may find the peer review form in Appendix A helpful to geong started and 
prompIng focused comments from your reviewer.    
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APPENDIX A 
THREE ORDERS OF REVISION 

(adapted from Anth 305GW handouts by Sarah Bakker) 

You should reread your paper THREE TIMES, paying a_enIon to the three orders of revision. 

First Order of Revision: Conceptual development 

• Is your thesis scholarly (i.e. explanatory) rather than polemical and is it backed up with sufficient 
evidence?  

• Is your argument made up of logically valid and supportable premises? 

• Do you make your reasoning process apparent throughout your paper?  

• Does each point you raise in each paragraph relate back logically to your main thesis? 

• Do you make ANY claims of any kind that are not supported by concrete evidence? Have you 
provided in-depth, though�ul analysis of each piece of evidence you provide? 

• Are all your terms defined and assumpIons spelled out? 

The Second Order of Revision: Logic and Organiza>on 

• Does your thesis guide the development of your argument?  

• Does your reader know where you are in your argument at all Imes?  

• Does your introducIon sign-post the logical steps of your argument, and does your conclusion 
synthesize it? Does your conclusion make clear the broader implicaIons of your argument or 
suggest further quesIons raised by your analysis? 

• Is the body of your paper organized so that each point builds on the last, in a way that logically 
follows the structure of your argument?  

• Do you devote one idea per paragraph?  

• Are there clear transiIons between each paragraph, sign-posIng exactly where you are in your 
argument and why?  

The Third Order of Revision: Language and Clarity  

• Are your sentences wri_en in a simple and direct style, or are they long and convoluted? Have 
you edited out any fancy-sounding jargon that obscures your point? Have you broken down long, 
complicated sentences into shorter, more readable sentences? Have you made sure your subject 
is always at or near the beginning of the sentence, closely followed by its verb, or do you have to 
reread your sentences to figure out who is doing what?  

• Is each of your paragraphs internally cohesive, so that every sentence follows naturally from the 
previous one? Have you edited for concision (i.e. deleted all unnecessary words)? 

• Have you proofread for correct usage (grammar)? For typos? If you are uncertain about the rules, 
have you visited the wriIng center for extra guidance? 

• Have you read your paper out loud to yourself, or given it to someone else to read? 
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PEER REVIEW FORM  
(adapted from Anth 305GW handouts by Aviva Sinervo) 

InstrucIons:  In addiIon to your editorial comments on the paper, please answer the following ques-
Ions in one or two sentences.

Summarize the most interesIng 
aspect of the paper. 

Is the thesis clear and interesIng?  

Comment on any problems in the 
paper’s overall organizaIon and/or 
structure.  Is it logically organized 
with clear transiIons? 

Comment on the overall argu-
ments and ideas. Are they clear, 
compelling, and fully developed?   

Comment on the use of evidence 
to support the arguments. Are 
there enough details and appro-
priate citaIons?  

Do you have any final quesIons 
about the author’s analysis or 
counterarguments that are not 
addressed?

Are the conclusions fully devel-
oped and supported by the analy-
sis in the body of the paper?  
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APPENDIX B 

ACADEMIC DATABASES 

U S E F U L  D A T A B A S E S  F O R  A N T H R O P O L O G Y  
To locate journal arIcles, you need to search the appropriate databases. The library website and has a 
full list of the databases available through SFSU, and an anthropology-specific list.  You should search 
mulIple databases to get complete coverage of works relevant to your topic.  

Anthropology Plus covers most of the major journals specific to anthropology. Pros: Includes coverage of 
the major cultural anthropology and archeological journals. Cons: Does not cover some of the biology 
and medical journals that are important to biological anthropologists. 

Academic Search Complete covers the sciences, social sciences, and humaniIes. Pros: One of the most 
comprehensive databases with good coverage of disciplines related to anthropology.  Cons: Does not 
cover some of the most specialized journals.   

PubMed is not listed under the anthropology subject in the library list of databases, but you can it using 
the “Browse Databases” or “Search for Database Name” boxes. Pros: Includes coverage of the biological 
journals, medicine, geneIcs, and major biological anthropology journals such as American Journal of 
Human Biology and American Journal of Physical Anthropology.  Cons: Limited coverage of the social sci-
ences and humaniIes such as cultural anthropology and archaeology.   

Project Muse is not listed under the anthropology subject in the library list of databases, but you can 
search for it or look it up by name in the database list. Pros: Covers social sciences, humaniIes and some 
biological science. Cons: The science and biological anthropology sources are very limited; it is some-
Imes difficult to search.   

Google Scholar is a specialized subdivision of the Google search engine. It will only search the scholarly/
research arIcles and databases rather than accessing all websites and other nonacademic resources. 
Pros: One-stop shopping with coverage of all academic areas; easy to find related arIcles or newer arI-
cles that cite a specific source. Cons: It can be difficult to narrow search results if you are inexperienced 
because the range of the literature covered is broad.  There are limited choices on how to sort arIcles so 
the first listed may not be the most relevant. Predatory publishers or other unverified sources that are 
not true peer-reviewed, “scholarly” arIcles have been included in the results, although they have 
cleaned out some of these sources recently. Seong limits by date works poorly because it uses the date 
it was uploaded to the web rather than the date of publicaIon, i.e., older references sort as recent litera-
ture.  

Web of Science is not listed under the anthropology subject in the library list of databases, but you can 
search for it or look it up by name in the database list. Pros: MulIdisciplinary, the name can be mislead-
ing because the database does include coverage of many HumaniIes and Arts journals. Cons: Journals 
are included based on “impact” factors, which excludes many small, specialized journals that are none-
theless important.  
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MAJOR ANTHROPOLOGY JOURNALS 

This list covers the main journals with the broadest range of topics and highest citaIon indices. There are many 
other reputable journals that are more specialized either topically or regionally.  

G E N E R A L  
• American Anthropologist 
• Annual Review of Anthropology 
• Current Anthropology 
• Journal of Anthropological Science 
• Journal of Anthropological Research 

A R C H A E O L O G Y  
• American AnIquity  
• American Journal of Archaeology  
• AnIquity  
• Archaeological and Anthropological Sciences  
• Archaeometry  
• Cambridge Archaeological Journal 
• Environmental Archaeology  
• InternaIonal Journal of Historical Archaeology 
• Journal of Anthropological Archaeology 
• Journal of Archaeological Method and Theory 
• Journal of Archaeological Research  
• Journal of Archaeological Science  
• Journal of Social Archaeology  
• Journal of World Prehistory  
• Public Archaeology  
• World Archaeology  

B I O L O G I C A L  A N T H R O  
• American Journal of Human Biology 
• American Journal of Human GeneIcs 
• American Journal of Physical Anthropology 
• American Journal of Primatology 
• Anatomical Record 
• Annals of Human GeneIcs 
• Dental Anthropology 
• EvoluIonary Anthropology 
• EvoluIon and Human Behavior 
• Folia Primatologica 

• Forensic Science InternaIonal 
• Homo: Journal of ComparaIve Human Biology 
• Human Biology (Wayne State) 
• Human Molecular GeneIcs 
• Journal of Anatomy 
• Journal of Forensic Sciences 
• Journal of Human EvoluIon  
• InternaIonal Journal of Primatology 
• InternaIonal Journal of Osteoarchaeology 
• InternaIonal Journal of Paleopathology 
• Yearbook of Physical Anthropology 

C U L T U R A L  A N T H R O  
• American Ethnologist 
• Anthropos 
• Anthropological Theory 
• CriIque of Anthropology 
• Cultural Anthropology 
• Cultural Studies  
• Ethnic and Racial Studies 
• Ethos 
• Ethnos 
• Ethnography 
• Human Ecology 
• Human OrganizaIon 
• InternaIonal Journal of Sociology & Anthropology 
• Medical Anthropology Quarterly 
• Public Culture  
• Social Anthropology 

V I S U A L  A N T H R O P O L O G Y  
• Visual Anthropology 
• Visual Anthropology Review 
• Visual Studies 
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 ACCESSING JOURNAL ARTICLES 
If you are new to searching for academic arIcles by topic, you should start by watching the library videos 
for finding arIcles.  This tutorial is for Google Scholar, which covers all academic fields so you will need 
to be more skilled to narrow your results.  You will also need to be more aware of potenIal predatory 
publishers in the results, because Google Scholar does not screen for quality in the same way as other 
academic databases.  

A few e-published journals such as PLoS One or Proceedings of the American Academy of Science are 
open access and anyone can download full-text arIcles for free.  ArIcles in other journals are subscrip-
Ion based. When you are on-campus, you can access arIcles when SFSU has an insItuIonal subscrip-
Ion to the journal. If you are off-campus you will not be able to access subscripIon arIcles unless you 
are logged in through a library account.  You should not have to pay for any academic arIcles, but how 
you access them varies depending on the library subscripIons. 

I F  Y O U  A R E  O F F - C A M P U S    
1. Go to the library website, log-in and then select from the list of databases. The search and arIcle 

retrieval demonstrated here will use Google Scholar (red arrow), but you can use any of the listed 
databases.  If you are not logged in, you will be prompted to do so before you proceed. Once you are 
logged in, you will be able to access arIcles for free if SFSU has a subscripIon to that parIcular jour-
nal.   
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2. Type your search term into the box and click on the search icon (magnifying glass).  In the example 
we are looking for works on allomothering in primates.  

3. NoIce that the search results have returned over 1,000 arIcles related to the topic.  The most rele-
vant are listed first and those toward the end of the list will only be tangenIally related.  However, 
you can further limit your search by adding search terms, using the year of uploading to the web on 
the lee side of the screen (black arrow) or by clicking the trey menu on the upper lee (green arrow) 
and selecIng advanced search. 

4. If you do see arIcle of interest in the list, you will be able to access some PDFs by clicking on the arI-
cle Itle or through a .pdf link on the right (purple arrow). If you sIll can’t get access, click on SFSU: 
Find Full Text (red arrow).  
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5. SFSU: Find Full Text will give you links to online-access or direct you to physical copies in the library 
when available.  If the library does not have access through either of these methods, it will be indi-
cated and you can order it through ILLiad (red arrow). ArIcles sent in an electronic format are usually 
received within one or two days, but it can take a week or more so start your research early. 

6. Aeer accessing a relevant arIcle, you can conInue looking through the search results for other arI-
cles, or you can click on the Related ArIcles link (purple arrow). Another opIon is to click on the Cit-
ed By ... link (red arrow) to find more recent arIcles that have cited the arIcle of interest.   

I F  Y O U  A R E  O N - C A M P U S  
Research arIcle searches are the same as when you are off-campus, but you do not have to log in to the 
library website to get free access. If you have the exact reference you want, one opIon is to navigate 
directly to the journal website.  In searches to locate relevant arIcles, you may sIll want to navigate to 
the library website for the list of databases, or if you know the database you want to use (like PubMed), 
you can search for and access them directly in your browser.
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